AIMAHUCTPAIIUSA I'OPOJA KHPOBA
ITIOCTAHOBJIEHHUE
azﬂf’aefﬁ/iy Ne ‘#,5’3/“/7

r.Kupos 0611.

06 yrBepxaenun Tunosoro Koxexca npodeccuoHaIbHOMH STHKH H ClIyKe0HOro
NOBeeHHs PAa00OTHHKOB MYHHIMIIAIbHBIX NPeANPUATHH H YYpexkIeHHH ropoaa
Kuposa

B cootBetcTBHH co cTaTheit 13.3 denepansHoro 3akoHa ot 25.12.2008 Ne 273-P3 «O
IIPOTUBOJEHCTBUM KOPPYIIMU», B IENIX YCTAHOBIEHUS OSTUYECKAX HOPM MU IIPaBUII
noBeleHUs pabOTHUKOB MYHHUIIMIIATBHEIX NPEANpUATHM U yupexxneHuit ropoxa Kuposa, a
Taloke eIMHOro IoJAX0Ma K obecredeHuro paboThl 110 NpO(UMIAKTHKE W MPOTHUBOIECHCTBUIO
Koppynuuu agmuHucTparnus ropoga Kuposa IIOCTAHOBJISIET:

1. YtBepouts Tunosoit Koxexc npopeccrnoHanpHON 3TUKU U CIy)KEOHOr0 IOBEAECHUS
pabOTHUKOB MYHHUIMIAJIBHBIX NPEANpUATAH H ydpexneHud ropoma Kuposa (manmee —
Kopexc). ITpunaraercs.

2. PykoBoauTensM OTpaciaeBhIX OpraHoB afMUHUCTpanuu ropoga nosectd Kogekc no
CBEIIEHUs pPYKOBOAUTENEH IOJABEIOMCTBEHHBIX MYHULMIIAJBHEIX IPENUpPUATUH U
YUPEXIAECHUH, PEeKOMEHI0BAB IS UCII0JIB30BAHUA B paboTe.

3. PykoBomuTensM MYHUIMIAIBHBIX NPEANPUATHH U yupexaeHud ropoga Kuposa
03HaKOMUTH pabOTHUKOB ¢ nosokeHusamMu Kogekca.

4. YripaBleHMIO [ENONPOU3BOJACTBA M apxuBa aqMHUHHCTpanuu ropoma Kuposa
(Bopo6seBa T.A.) pasMecTHTh HacTOsIIee IIOCTAHOBIEHHWE Ha O(ULMAIPHOM CaiiTe
anMHUHHCTpanuu ropona Kuposa. ‘

5. YnpaBiaeHHI0 OpraHu3alliOHHO-UH(GOPMAIIHOHHOIO0 00eCIeueHrs aAMUHUCTpaLY
ropoga (ITpenxo C.H.) omybmukoBaTe HacTosmiee moctaHoBieHue B rasere «Ham ['opon.
["azeTa MyHHIMnIATBEHOTO 00pa3zoBanus «l opon Kuposy.

6. Koutpous 3 M HACTOSIIIETO OCTAHOBJICHHS OCTABJISIO 38 COOOH.

I'maBa agMuHHC
ropona Kupona

J.H. Opausrit



YTBEPXIEH
IIOCTAHOBJIEHHUEM aIMHHHUCTPAI[HU
ropoza Kupoga

0wl 0./0.20/9 e S/ S37~/7

THUIIOBOHX KOJEKC
IMPOD®ECCHOHAJBHOM YTUKH A CJIYKEEHOI'O IIOBEIEHU S
PABOTHHUKOB
MYHUITAIIAJBHBIX IIPEINPUATHA 1 YYPEX TEHAA
I'OPOJIA KHPOBA

1. O61ue moIoXKeHus

1.1. TunoBo#t Konmexc mpodeccHOHaNbHOH 3THKH M CIY)XEOHOTO IOBeNEHMS pabOTHHKOB
MYHHLIHUIIAIBHEIX NPEANPHATHH U ydpexxaeHui ropona Kuposa (manee - Konexc) paspaboran B
coorBercTBUM ¢ PemepansHbM 3akoHOM 0T 25.12.2008 Ne 273-®3 «O mnpoTHBOAEHCTBHU
KOPPYILAU Y.

1.2. Kogexc npenctaBiser coboit cBoA OOIIMX MPHHLUIOB NMPO(PECCHOHAIBHON THKU H
OCHOBHBIX IpaBUJI CIIY>KEOHOrO IOBEICHHUSA, KOTOPHIMH PEKOMEHAYETCS PYKOBOJACTBOBATHCS
paboTHHKaM MYHHLIMIAIBHBIX YUYPEXIACHHH M npemnpusatud (mamee - OpraHusanun)
HE3aBHUCHMO OT 3aHUMAaeMOit UMHU JODKHOCTH.

1.3. PaboTHuKaM, IpUHATEIM Ha paboTy B OpraHu3amuio, peKOMEHAYETCS 03HAKOMHUTECS C
nonoxenusmy Koxexca s cobroieHust €ro STHYECKHX HOPM ¥ TpeOOBaHUM B IIpoliecce CBoei
TPYLOBO# NESTENBHOCTH.

1.4. Lensto Komekca sBNs€TCS YCTAaHOBJIEHHE 3THYECKUX HOPM H IpaBWI CIYXeOHOTO
nopesieHuss paboTHHUKOB OpraHu3aluy I JOCTOHHOTO BBINOJIHEHHS UMH NMPOoGECCHOHATBHON
JESITENBHOCTH, COAECHCTBHE YKPEIUIGHHIO aBTOPUTETa, AOBepuUs rpaxaad K OpraHuzanuu, a
Taioke obecneyeHHe eqUHBIX HOpM IToBeeHus paboTHUKOB OpraHu3anui.

1.5. Konexc npu3BaH NOBBICUTH 3()(EKTUBHOCTE BEINOIHEHUS paboTHHKamu OpraHu3anuu
UX JIOJDKHOCTHBIX 00513aHHOCTEH.

1.6. 3nanue u cobmonenue pabotHukamu Opranuzanuu nonoxcenuit Komekca ssnsercs
OHHUM H3 IPUOPUTETHBIX KPHUTEPHEB OLIEHKHU KayecTBa IPO(ECCHOHAIBHON HESTENbHOCTH U
CITy)K€OHOT'0 IOBEICHHUS.

2. OCHOBHBIE IPHHIIHIIE U IPaBHJIa CITYXKEOHOTO TTOBENEHHS
pabotHHKOB Opranuzanuu '

. 2.1. OcHOBHBIE IPUHIMIIBI COyxeOHOro moseneHus paboTHUKOB OpraHu3aluy SBISIOTCS
OCHOBOH moBeneHHs rpaxcian Poccuiickod @enepauuyd B CBA3H C OCYUIECTBICHHEM MMH
NpoQeCCHOHANBHBIX JODKHOCTHEIX 00S3aHHOCTEH.

2.2. Paborauku OpraHu3anuy, CO3HaBas OTBETCTBEHHOCTH II€pEN TOCYyHapCTBOM,
06ILIECTBOM H IpaXKIaHaMH, IPU3BaHbL:

- HCIONHATh ~ [JOJDKHOCTHBIE — 00f3aHHOCTH  JOOpOCOBECTHO M Ha  BBICOKOM
HpO(pCCCHOHaJ'II;H_OM ypOBHE B LeNsx obecneyeHus 3¢ GexTHBHOH paboThl;

- CXOJIMTD' B3 TOTO, YTO TpPH3HAHHKE, COBJIIONEHHE U 3alUTa IIpaB H CBOGO YeOBEKA M
rpa)XaHHHA OIpPEAEISIOT OCHOBHOH CMBICH H COJEp)KaHHME JEeATENbHOCTH paboTHHKA
Opranusanuy;

- HEe OKa3plBaTh IIPEANOYTEHHS KaKUM-JIHO0 INpodeCcCHOHANBHBIM HIM COLHATBHEIM



rpynmaM ¥ YYpEeXAEHHsM, NPOTHBOAECHCTBOBaTh M HE MOAYMHATHECA HE OTBEYAIOIIEMY
HHTEpecaM TIpaX<JaH BIHSHUIO OTHENBHBIX MNOJDKHOCTHBIX JIML M aJIMHHHCTPAaTHBHOMY
JIaBJICHHIO; '

- OCYLIECTBJIATH CBOIO JEATENBHOCTH B IIpefeNiaX IIOJTHOMOYHMH Opraﬁmaunn,
YCTaHOBJIEHHBIX 3aKOHOaTeNnbcTBOM Poccuiickoit dexepanuy;

- HCKJIIOYaTh JEHCTBUSI, CBS3AHHBIE C BIMSHUEM KaKUX-TUOO JIMYHBIX, UMYIIECTBEHHBIX
(buHAHCOBBIX) M MHBIX HHTEPECOB, IPEIATCTBYIONIMX HOOPOCOBECTHOMY HCIIOIHEHHIO
pabotrukam OpraHu3alyy JOHDKHOCTHEIX 003aHHOCTEHH;

- cobroIaTh HEHTpaNbHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTH BIIMSIHHA Ha CILYXeOHYIO
JIESITEeIBHOCTD PEIIECHUH MOJUTHIECKUX MapTHH, HHEIX 00IECTBEHHBIX 00BENHHEHHUMH; )

- IPOSIBJISITH KOPPEKTHOCTH M BHUMATENBHOCTh B OOpallleHHH C TpaXkAaHaMH H
JOJDKHOCTHBIMH JIUIIaMU;

- POSIBJISITH TEPIMMOCTh M YBa)XEHHE K OOBIYasM M TpaTUIUsIM rpaxc;(aH Pa3IHYHBIX
HallUOHANBPHOCTEH M HapoJHOCTed Poccuu, yduTHIBATh HUX KYJIBTYpHEIE OCOOEHHOCTH,
BEPOHCIIOBENAHUE, CIOCOOCTBOBATH COXPAHEHHIO CaMOOBITHOCTH;

- cobmomate KoH(QUAEHIMaANbHOCT, uHbopManuu o paboTHukax OpraHusaniy,
KacarolleHcs YCIOBUH KU3HEAEATENBHOCTH, JIMYHBIX KaueCTB U NpobjeM, MpUHUMATh MEPBI JUIs
obecrieyeHusl HepacllpoOCTPaHEHHUS ITOJIyYEHHBIX CBEICHHUM NOBEPUTEIBHOTO XapaKkTepa;

- BO3OEP)KUBATECA OT IOBENEHMs, KOTOpoe MO0 OBl BBI3BATH COMHEHHE B
JI06pOCOBECTHOM HCIIONHEHHMH paboTHuKoM OpraHu3aluu JO/DKHOCTHBIX OOS3aHHOCTEH, a
Takke u3beraTp KOHQIIMKTHBIX CHUTyallMH, CIIOCOOHBIX HAaHECTH yuiepd ee pemyTauud MM
aBTopuTery OpraHuzanuy;

- IpUHUMATh IpeNyCMOTpPEHHBIE 3aKOHOJaTenscTBOM Poccuiickoit Depepanuu Mepsl IO
HEJONYIEHHIO BOSHUKHOBEHHS KOH(QIMKTAa HHTEPECOB U YPEryIHpOBAHUIO BO3HUKIIMX CIIyyaeB
KOH(IJIHKTa HHTEPECOB;

- BO3JIEPXKUBATECS OT ITyONMYHBIX BBICKA3bIBAHHUM, CYXIEHHH M OLIEHOK B OTHOIIEHHH
nearenpHocTH Opranusanuy, pykoBoautens OpraHu3aniy, eClIH 5TO He BXOJUT B JOJDKHOCTHEIE
06s3aHHOCTH pabOTHHUKA,

- HE HCIIONB30BaTh CIy)XeOHOE IIOJIOKEHHE VIS OKa3aHWUs BIUAHMS Ha AEATENBHOCTD
Oprasusanuy, OOMDKHOCTHBIX JIHIL, TOCYHApCTBEHHBIX H MYHHLHNAIBHBIX CIY)KAWHKX IPH
PELIEHHH BOIIPOCOB JIMYHOIO XapaKTepa;

- cobimonare ycrtaHoBieHHBle B OpraHusanuy IpaBmjia NYOJUYHBIX BBICTYIUIEHHH U
IpeNOoCTaBNIeHHS ciyxeOHol nunhopManum;  _

- YBOKUTEIBHO OTHOCHTBCS K JEATENIBHOCTH IIpEACTaBHTENE CpEeICTB MacCOBOM
uHpOpMauH 10 HHPOPMHUPOBaHHUIO 001IecTBa 0 pabote OpraHu3aluy;

- BO3JIEPXXUBATHCSI OT BBICKA3BIBAHUN HEraTUBHBIX OLIEHOYHEIX CYXCICHHM OTHOCHTEIHHO
nesTenbHOoCTH Apyrux OpraHusanui;

- HECTH JIHYHYIO OTBETCTBEHHOCTD 3a Pe3yJIbTaThl CBOEH AEATENEHOCTH.

2.3. Pabornukam Opranuzanuy, HaJEIEHHBEIM OpraHU3al[HOHHO-PACIOPSIUTENbHLIMU
IOJHOMOYHAMHU 110 OTHOIIEHMIO K APYTMM pabOTHHMKaM, CIedyeT NPHHHMATh MEpPBl K TOMY,
4yToOBl MOXYMHEHHblE MM pabOTHHKM HE JOIyCKalIH KOPPYIIHOHHO-ONACHOTO ITOBENEHUS,
CBOUM JIMYHBIM TIOBEJECHHEM II0JIaBaTh IIpPUMEpP YECTHOCTH, OECIIpUCTPaCTHOCTH - U
CIIpaBEIUBOCTH.

2.4. PabotHuku OpraHu3anyy, HaJECICHHBIE OpraHM3alHMOHHO-PaCIOPIIUTENbHBIMU
TIOTHOMOYHAMH, IPH3BAHEL:

- IPHHUMATE MEPEHI IT0 [IPEJOTBPAIEHHIO U YPETryIMPOBaHHIO KOH(INKTA HHTEPECOB;

- IPUHXMATH MEPBI 10 NIPeyNpEeKIeHHUIO KOPPYIILHUY;

-He JONyCKaTh CIy4yaeB IPUHYXAEHUS pabOTHUKOB K YYacTHIO B [JEATENLHOCTH
IOJUTHYECKUX MTapTUH U 0OIIEeCTBEHHBIX 00BEAUHEHUH.

2.5. Paboraukam OpraHusaiuy, HaJEICHHBIM OpraHHU3alHOHHO-PACIOPSIUTENbHBIMU
IIOJTHOMOYMSIMU, CJIENyeT NPHHUMATh MEpPBl K TOMY, YTOOBI CBOMM JIMYHBIM IIOBEAECHHEM
II0JaBaTh MPUMEDP YECTHOCTH, OECIIPUCTPACTHOCTH U CIPABEUIHBOCTH.



3. 3TUYecKye IpaBuiia CiIy>keOHOr0 MOBEICHIS
pabotHuKOB OpraHu3zanuu

3.1.B cnyxebHom mnoBeneHun paboTHHKamM OpraHu3ald HEOOXOIMMO HCXOOUTH U3
KOHCTUTYLIMOHHBIX IIOJIOKEHHH O TOM, 4TO YEJIOBEK, €ro IIpaBa U CBOOOMBI SBIIIOTCS BBICIIEH
LEHHOCTHIO, M KaXIBIH TpaXXTaHUH HMEET IPaBO Ha HENPUKOCHOBEHHOCTh YACTHOM >KU3HH,
JIMYHYIO ¥ CEMEHHYIO TaliHy, 3alUTy YECTH, JOCTOMHCTBA, CBOEr0 JOOPOro UMEHH.

3.2. B ciyxebnom nmoBeneHuH paboTHrkam OpraHu3alnyy CIEAYET BO3IEPIKUBATHCS OT:

- moboro BHAA BHICKA3BIBAHMHM M [EHCTBHM [MUCKPUMHHAIMOHHOIO XapakTepa IIo
IpU3HaKaM II0JIa, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKA, TPAKOAHCTBA, COLUAIBHOTO,
HMYIIECTBEHHOTO HJIM  CEeMEHHOro IIOJNIOKEHHS, IONUTHYECKMX MM  PEeJIMTHO3HBIX
IIpEeAOYTEHUH;

-rpyboCTH, IpPOSBICHHH IpPEeHEOPEKUTENHHOTO TOHA, 3aHOCYMBOCTH, IIPEIB3ATHIX
3aMevaHuH, IpenbsIBICHHS HEIIPaBOMEPHBIX, HE3aCIy)>KEHHBIX OOBUHEHUIH;

- yIpo3, OCKOpOHTENHHBIX BHIDAKEHHH WIH pEIVIMK, JEHCTBHM, NPENATCTBYIOIINX
HOpMaJIbHOMY OOIIEHUIO HIIH IPOBOLUPYIOIIMX IIPOTHBONIPABHOE IIOBEAEHHE.

3.3. PaboTHuku OpraHu3samnuy pu3BaHel CIOCOOCTBOBATE CBOUM CIIYEOHBIM NOBENECHUEM
YCTAHOBICHHUIO B  KOJUIEKTMBE  JENOBBIX  B3aUMOOTHOINEHHUH H  KOHCTPYKTHBHOTO
COTPYXHHYECTBA APYT C IPYTOM.

3.4. PabotHukam OpraHu3anuu peKOMEHIYeTCs OBITh BEXIMBBIMHU, T0OpOXKeNaTeIbHBIMY,
KOPPEKTHEIMH, BHHUMATEIBHBIMH W IPOSBIATH TEPIHMOCTh B OOIIEHHM C TIpaxJaHaMH HU
KOJIJIEraMH.

3.5. Buemnu#t Bux paboTHuka OpraHu3aluy IpH HCIOJIHEHHH UM HOJDKHOCTHBIX
00s13aHHOCTEH B 3aBHCHMOCTH OT YCJIOBHH CIyOBl M ¢opmara CiIyeOHOro MEpOIpUITHSI
JIOJDKEH  CIIOCOOCTBOBaTh  YBaXKHTENBPHOMY OTHOIIEHMIO TrpaxaadH k  Opranmsamnuy,
COOTBETCTBOBATh OOLIENPHHATOMY HENOBOMY CTHIIIO, KOTOPBHIH OTIMYArOT OGHMIMaTbHOCT,
CIEPXKaHHOCTb, TPAULIHOHHOCTD, aKKyPaTHOCTb.

4. OTBETCTBEHHOCTS 32 HapyleHue nojoxeHui Kogexca

4.1. Hapymenue pabotauxoM OpraHu3anuy MojiodxeHuit Hactosuero Kojgexca nomiexur
paccmoTpernio B OpraHu3aluy 4 IIpU NOATBEP)KIACHUHM (akTa HapyLIEHHUS - MOpPAIBHOMY
OCYXIEHHIO, a B CIy4asX, IpPeIyCMOTPEHHBIX (eNepaIbHBIMUA 3aKOHAMH, HapyIIECHHE
nonoxenuit Kopmexca Breuer npumeHeHue K paborHuky OpraHuzanuy —OpHIHYECKOMH
OTBETCTBEHHOCTH.

4.2. Cobmonenue paborHukamu OpraHuzaunuu monoxeHudt Komekca yduThIBaeTcs mpu
IIPOBEIEHUHM aTTecTauud, (GOpMHpPOBAaHHM KaJpOBOTO pe3epBa U1 BBIIBIDKEHHS Ha
BBIIIECTOSIIHE HOJDKHOCTH, & TAK)Ke IPH HAJIOXKEHUH AUCIMIUTHHAPHBIXK B3BICKaHHUIH.




